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— TpeTba pegakuns — mapt 2019 r.

BBegeHue

«B komnaHmn Cotecna 4eCTHOCTb 1 enoBas 3TMKa SABISATCS
ocHoBoOnonaravwwmMm npuHUmnamm seaeHund Ou3Heca 1 KI4eBbIMU
aneMeHTaMu Halen KOMMaHun.

— CebacTbsH daHHo, MaBHbIA UCMONMHUTENbHbIN
ONPEKTOP

Mol BHegpunu porpamMmmy 3TUYECKOro U HOPMaTUBHO-MPABOBOrO COOTBETCTBUS B Hawen cetn. CTepHeMm
3TOM nporpamMmmbl saBnsieTcs Kogekc aTuyeckoro n HopMaTUBHO-NPaBOBOro cooTBeTcTBuMA. [NpuHumnel Kogekca
M COOTBETCTBYIOLLUME MpaBuna W npouenypbl MPUMEHSATCS KO BCeM Buaam fesTternbHocTu [pynnbl 1
BKITHOYAOT CTaHA4apThl TEXHUYECKOro U NpoecCcnoHansHoro NoBeAeHUs B cnegyowmnx obnacrsx:

MpodeccnoHanbHas 4eCTHOCTb

KoHdnukT nitepecon

KoHdmaeHumanbHOCTb U 3awmTa JaHHbIX
MpoTuBoAencTBUE KOpPpPyNuUmn

ATUYECKUA MapKeTUHI U YeCTHasi KOHKypeHLuus

vV V V V VvV V

KopnopaTuBHO-coumnanbHasi OTBEeTCTBEHHOCTb — 340poBbLe U 6e30nacHoCTb,
cnpaBeanuebie yCNoBus Tpyaa.

Bce coTpyaHuku o6s3aHbl cobntogatb Kogeke aTMYeckoro  HopMaTUBHO-MPABOBOrO COOTBETCTBUSI U MPONTH
oby4yeHre B Lensx obecrneyeHuss cooTBeTcTBMA. Mbl NooLLpsSEM NPo3pavyHOCTb U Noaaepxkueaem pabouyto
cpeay, B KOTOPOM MOryT BbITb MOAHATHLI 3TUYECKME BONPOCHI U AaHbl COOTBETCTBYHOLLME pekomeHaaummn. Haw
cneumarnbHbI OTAEN HOPMaTUBHO-NPaBOBOr0 COOTBETCTBUS MOAAEPKMBAET COTPYAHMKOB U PYKOBOAMTENEN
B Hallel opraHusaumm, 4tobbl ob6ecrneunTb CTporoe cobniodeHne Halux cTaH4apToB NpodeccrMoHanbHom
STUKM.

Camoe rnaBHOe — 3TO TO, YTO Mbl CTaBUM cobnogeHne npnHUMNoB 0eroBOM 3TUKKN 1 HOpMaTMBHO-MPaBOBOIro
COOTBETCTBUA BbllLE KOMMepquKOVI BbIroAbl.

Kogekc aTuveckoro M HOPMaTMBHO-MPABOBOrO CoOOTBETCTBUS Cotecna (TpeTbe u3gaHue) oTpaxaet
TpeboBaHua Kopekca cootBetcTBua Hopmam Coseta TIC (nepsBoe wm3gaHume) ot 13 gekabpsa 2018 r.,
ony6nukoBaHo Cosetom TIC («TICC») (1

Peanusauns Kopgekca 3STMYecKoro M HOPMaTMBHO-MPaABOBOrO COOTBETCTBUS B Hawen opraHusaumm
KOHTPOJSIMPYETCH €eXerogHon He3aBUCMMOM NPOBEPKOW, MPOBOAUMOW BHELUHUMW ayAuTopamMu KOMMaHUW,
pe3ynbTatbl KoTopon nepeatotcsa TICC.

[aTta BcTynneHua B cuny

Kogekc aTnyeckoro n HopMaTMBHO-MPaABOBOro COOTBETCTBMSA (TpeTbe n3gaHve) Bctynaet B cuny 1 mapta 2019
r.
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— TpeTba pegakuns — mapt 2019 r.

[1] TICC 6bin chopmuposaH B aekabpe 2018 r. nocne cnusaHua MexayHapoaHon deaepaumm MHCNEKLUOHHbIX
areHTcTB (IFIA) 1 CEOC International n npegctaBnseT BegyLume MeXayHapoaHble KOMNaHUM U opraHnsauuy B
obnacTu ucnbiTaHuii, NpoBepkn n ceptudunkaumm (TIC).

Ob6nacTb AeNcTBMS N NPUMEHEHNUS

Kogekc 9aTuyeckoro ¥ HOPMaTMBHO-MPABOBOrO COOTBETCTBMS Cotecha NpUMEHVMM KO BCEM BMAaM
fdesitenbHocT Cotecna, MPOBOAUMBIM MO BCEW CETU OGUCOB MO BCEMY MUPY, W, CriefoBaTesibHO, BCEM
COTPYAHUKAM AOYEPHMX KOMMaHuii u dounmanos Cotecna.

Bce coTtpygHuku Cotecna o6s3aHbl mpounTaTtbh, MOHATH M NoATBepAnTb nonydveHne Kogekca B KayecTBe
ycrnoBus Tpygoyctponctea B Cotecha. [Ans uenen [lporpaMmmbl 3TMHECKOrO M HOPMAaTMBHO-NPaBOBOroO
COOTBETCTBUS COTPYOHMKM — 3TO NuUua, HaHsaTble Cotecha no [OroBopy Havima, He3aBUCUMMO OT TOro,
3aKMIOYaeTCss N OH Ha OMpeferieHHbI UMM HEeOoMpedeneHHbI CPoK, a TakkKe BPEeMEHHbI nepcoHan,
NpeAoCTaBMEHHbIN areHTCTBOM MO TPYAOYCTPOUCTBY.

OenoBble napTHepbl, NpuBrieyYeHHbIe komnaHuer Cotecna, Takke 06s13aHbl cobnogaTb NpuHUMNbLl Kogekca
39TUYECKOr0 ¥ HOPMAaTMBHO-MPABOBOIO COOTBETCTBMS. [lenoBble MapTHepbl OMpeaenslTcs  Kak
cybrnoapsayvKkM, areHTbl, NpeacTaBUTENW, KOHCYNbTaHTbl, MOCPEAHVKM, MapTHEepbl MO COBMECTHOMY
npeanpusTUio Unu nobas apyrasi CTopoHa, NpUBeYeHHas Ans NnpeacTaBieHns Unu npoasukerHns Cotecna,
NPOBEeAEHUSI UHCTIEKLNIA, UCMbITAHWIA, CepTUDUKALLMA U COOTBETCTBYIOLLIMX MPOdECCUMOHANbHbIX YCIyT.

Bce penosble napTHepbl 006si3aHbl NPeaoCTaBUTL MUCbMEHHOe 06s3aTenbCcTBO cobntogatb MpPUHLMMLI
Kofgekca aTnyeckoro n HopMaTUMBHO-NPaBOBOro COOTBETCTBUSA U codencTBoBaTh Cotecna B OCyLLecTBIEHUN
nepuoamn4ecKkoro KOHTponsi 3a cobrntogeHnemM UMn AaHHbIX MNpUHLMNOB.

Hy>kHa gononHuTenbHas MHdopmMaums?

Ecnu Bam noTpebyeTtca pononHutenbHas nHgopmaums o Kogekce 3TMYECKoro M HOpMaTUBHO-NPaBOBOMO
COOTBETCTBUSI, €r0 BHEAPEHUU, KOHKPETHbIX BHYTPEHHUX Mpouedypax wnv o nobom Apyrom acnekre
MporpaMMbl 3TUYECKOrOo U HOpPMaTUBHO-MPABOBOIO COOTBETCTBUS, obpawartecb B OTaen HopmaTuMBHO-
NpaBOBOro COOTBETCTBUS:

On. agpec: compliance@cotecna.com

Ten.: +41 (0)22 849 7814
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NMpuHUMNbI

[MpodreccnoHaribHasg YeCTHOCTb

B Hawew paboTe:

> Mbl AericTByeM NpodeccrMoHanbHoO, He3aBNUCMMO 1 6ecnpucTpacTHo;

> Mbl paboTaemM 4YeCTHO 1 He TEPMNMM HUKaKNX OTKIOHEHWUI OT YTBEPXKAEHHbIX METOAOB 1 MPOLEAyYp;

> B Tex Criyvasix, Korga yTBepXaeHHble MeToAbl UCMbITaHW NpegycMaTpuBatoT AOMYCKN B pesynbTaTtax, Mbl
rapaHTMpyem, 4to He Byfgem 3n0ynoTpebnaTb TakMMm JONyCKaMuy B LiENAX M3MEeHeHNs hakTUYecknx pesynbTaTos
NCNbITaHWUN;

> Mbl NpeAcTaBnsem oT4eThl Mo pesynbTaTaM NPOBEPOK N MPOYMM CyLLECTBEHHbIM dhakTam JobpocoBecTHO 1 6e3
HeHaanexalmnx N3BMeHeHWN, COCTaBsAS TOMbKO Taknme oT4eThbl U CBMAETENbCTBA, KOTOPble JOCTOBEPHO OTOBpaatoT
haKkTM4eckoe NoNoXeHUe Aern, 3aKnyYeHnst TPOECCMOHANoB UK NOMyYeHHbIe pe3ynbTaThl.

KOHoNUKT nHTEpEcoB

Mbl nsberaem KOHONNKTOB NHTEPECOB:

>  C MioBbIMU CBA3AHHLIMU C HAMW OpraHM3aLusiMu1, B KOTOPbIX Y HAC €CTb (OMHAHCOBLIV UMM KOMMEPYECKUI UHTEPEC 1
KOTOPbIM Mbl 06513aHbI NPEAOCTaBNATL YCyr;

> KOMMaHusMu wwvnu otaeneHusimy Cotecna, KOTOpble 3aHWMaloTCA PasHbiMU BuOaMU OEATENbHOCTU, HO MOTyT
NpefoCTaBMsiTb YCIYrv TOMY e KIIMEHTY UKW XXe APYT APYryY;

> MeXZy VHTepecamu HalluuxX COTPYAHUKOB U MHTepecamu komnaHum Cotecna.

KoHbmnaeHunanbHOCTL 1 3alimnTa gaHHbIX

Cotecna yBaxaeT KOHPUAEHUMATTBHOCTb Y HENMPUKOCHOBEHHOCTb MHGOPMAaLMK O KITMEHTE 1 obecnevmBaeT Hann4une
NpOLECCOB AN Haanexallen 3awmTsl Takoh MHopMaLun.

Mbl paccMaTpuBaem BCH MHOPMAaLMIO, NOMYYEHHYHO B XOA4e NPeAoCTaBMNeHNs HaLlWKX YCNyr, Kak KOHMUAEHLMANbHYO
KOMMepYeckyto MHopMaLmio, ecnu AaHHas MHopmMauus elle He onyGnvMkoBaHa U He AOCTyMHa TPETbUM NvLam unm
MHbIM 06pa3oM He pasmeLleHa B OTKPLITOM AOCTYMeE.

[TpoTnBOLENCTBUE KOPPYNLNU

Mebl 3anpelwjaem npegnaratb Unn NnpuHNMaTb niobble BUAbI NaTexen, B TOM YMCne «OTKaTbl» B BUAe npoueHTa oT
CyMMbI goroeopa.

Mbl 3anpewiaeMm mncnonb3oBaHue Opyrux HyTeVI NN KaHanoB A5A coBeplleHUA HenpaBOMEepPHbIX BbIroa/ nnaTtexen ot
KITMEHTOB, areHToB, noapaa4MkoB, NOCTaBLLUMKOB, COTPYAHUKOB ntobo Takon CTOPOHbI U ToCcyaapCTBEHHbIX CIy>XXallunX,
unu ana nonydyeHuna HeHagnexawmx nnaTexen ot BbllLenepe4vncneHHbIX L.

ATUYECKNI MapKETUHI N YHeCTHaA KOHKYpeHUUA

Cotecna npvaepxvMBaeTcsi BblcOYaLLMX CTaHAapPTOB AEMOBOW 3TUKM U MOPSIAOYHOCTM U He ByaeT coBepLuaTh OEWCTBUMN,
KOTOpble MOTyT UCNOPTUTbL ee penyTaumio unm penytaumo Coseta TIC nnm otpacnu UcnbITaHUA, NPOBEPKM 1
cepTudmkalmm.
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Mol npeactaensiem Cotecna v ocyLLeCTBsSEM AEATENBHOCTb B 06MacTi MapKeTuHra, B TOM YMCIE CPaBHEHUS C
KOHKYPEHTaMM UMK UX yCryramu, criegytoLmm o6pasom:

> npaBavBo;
> 0e3 obmaHa;
> He BBOAS B 3abnyxaeHue 1 He co3faBasi YCroBUiA Ans 3Toro.

KOpﬂOpaTMBHO-COLI,I/IaJ'I bHaAd OTBETCTBEHHOCTb

300poBbe 1 6e3onacHoOCTb

Cotecna npoBoauT afeksaTHoe obydeHne 1 BHeApsET npoLeaypbl Ans 3alyTbl 300P0BbsA U GE30MacHOCTY CBOUX
COTPY/HWKOB, KIMTMEHTOB U TPETLUX CTOPOH, a TaKKe MOHUTOPUHT UHLMAEHTOB C LIeNbo MAHUMU3ALIMA PUCKOB B
Xofe BefeHus busHeca.

CnpaBepnvBble yCcrnoBust Tpyaa

Cotecna 0co3HaeT CBO coLmaribHyt0 OTBETCTBEHHOCTb 3a CBOMX COTPYAHMKOB U Noaei, coobLuecTBa 1 cpeapl, B
KOTOPbIX OHM paboTatoT, a Takke cobntogaeT npaBa Yenoseka.
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C O T E C N A KOOEKC 3TUYECKOIo n HOPMATUBHO-NMPABOBOIO COOTBETCTBUA
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anMeHeHMe HalluxX npunHUUNoB

Mbl NpuMeHsieM Hawwm MprHUMNLI NyTeM BHeApeHUst MpaBun, U3NoXeHHbIX Hke. OHU NodaepkmBatoTcs NoApoGHbIMU
npouegypamv U pabouynumMy UHCTPYKUMSIMK, OMyGIMKOBaHHLIMU B HalweMm PykoBoacTBe MO HOPMaTUBHO-MPaBOBOMY
CO0TBETCTBUMIO [PynMbl, KOTOPOE AOCTYMNHO BCEM COTPYZAHMKaM Yepes3 KoprnopaTuBHbIi nHTpaHeT (Cotecnet).
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[MpodreccroHanbHas YHeCTHOCTb

Cotecna npegocTaBnsieT CBOMM COTpPYyOHWKaM pekoMmeHaauum no paboTe C  KIMEeHTaMu, KoTopble
npegnonaratoT, 4to Cotecna MOXeT 3MnoynoTpebnsaTb [ONYyCTUMbIMU OTKINOHEHWUAMU AN MOMNyYeHUs
npueMnemMbIX pe3ynbTaToB.

B oTHOLLEHMM cermeHTOB BU3Heca, B KoTopbix paboTaeT Cotecna, komnaHusa cobnogaeT otTpacnesble MNpaBuna
npodeccrMoHanbHOM YeCTHOCTH, onybnnkoBaHHble cooTBeTcTByOWMM Komutetom TICC.

KOHQnMKTLI MHTEpPECOB

Bo wu3bexaHue KOHMIMKTOB WHTEPECOB WM B Cryyae BO3HWKHOBEHWS KOH(MUKTOB WHTEPECOB MNpU
OCYLLECTBIIEHMN KOMMEPYECKMX onepauui u npegoctaeneHun ycnyr rpynna Cotecna npupepxuBaeTcs
NONUTUKU, MPUHATON B OTHOLLEHNN KOHGMMKTOB MHTEPECOB.

B nonutuke Cotecna nmetrotcs YKa3aHua ond npenorepalleHuns KOH(INMKTOB MHTEPECOB Mexay:

i. Cotecna 1 kakuMu-nnbo B3aMMOCBSI3@HHLIMW  OpraHM3auMsiMM, B KOTOPbIX Yy Hee uMeeTcs
3aMHTEPEeCOBaAHHOCTb (PMHAHCOBOTO MIIM  KOMMEPYECKOro XapakTepa W KOTOpbIM OHa [AOfKHa
npenocTaBnaTb YCryru; a Takke

ii.  komnaHusMu n/unu otaeneHusamu Cotecna, KOTOpble 3aHMMAKTCS pasHbIMU BuAamu OesiTeNlbHOCTH, HO
MOryT NPefoCTaBNsiTb YCIYrn TOMY e KIMEHTY UMW e ApYr Opyry.

MonuTtukon Cotecna npegycmaTpuBaeTcs, MO MEHbLUEN Mepe, YTO COTpyaHMKM Cotecna He BnpaBe:

i. HanpsMylo Uny Yepes pPOACTBEHHWKOB, ApPYy3el UM MOoCpedHUKOB npuobpeTatb AoneBoe yyacTve B
KOMMaHMsX MOCTaBLUMKa, KNMeHTa unu KoHKypeHTa Cotecna, Kpome npuvobpeTeHust akumin KveHTa,
MOCTaBLLUMKa UMM KOHKYpeHTa Ha nybnuyHown ¢oHO0BOM GrpKe 1 TONbKO B TOW Mepe, B KOTOPOM 3TO He
OKasbIBaeT CYLLECTBEHHOIO BIIMSHUS HA COCTOAHWE Aen TaKoro KNneHTa, NocTaBLyMKa Uy KOHKYpeHTa v
He AernaeT COTPYAHMKa Ype3MepHO 3aBUCUMbIM OT MX (OMHAHCOBOIO MOSOXEHWS;

ii. 3aHMMaTb OOJIKHOCTU B KOMNAaHUN KINUEeHTa U KOHKYpeHTa,

iii. BecTu gena KoMMaHum ¢ Kakum-nmbo YrieHOM CBOEW CEMbU UIMN C PUINYECKMM NTMLIOM UMK OpraHnsaumen,
C KOTOPbIMW CBSi3aHbl OHW UMK UX CEMbS;

iv. HaHMMaTb B LUTAT YfieHa cBoel cembu 6e3 yTBEPXOEHUS ero KaHanaaTtypbl pykosogctsom Cotecna.

KoHdomaeHumanbsHOCTL M 3aWmTa AaHHbIX

B kayectBe ycrnoBusi TpygoycTpoWcTBa OT coTpyaHukoB Cotecna TpebyeTcs nognvcaHue poroeopa O
HepasrnalwleHun  uMHgopmauMK,  3anpellarollero  pasrnawleHve  ApyruM  CTOpOHam  Kakor-nmbo
KOH(bmaeHUmnansHoM genoBon nHdpopmMauum, Nory4eHHoW B Te4YeHne nepnoga nx TpyaoycTponcTea.

Cotecna rapaHTUpyeT, 4TO BCe [enoBble napTHepbl (kak onpegeneHo B n. 2.10) ocBedoMmreHbl O
KOH(MaeHUManbHOM Xapaktepe OenoBOi MHGopMaLuUM, KOTOPY OHM MOryT oGpabaTbiBaTb MOCPencTBOM
cBoux caenok ¢ Cotecna, M YTO OHM He [OMMKHbI PacKpbIBaTh KOHMUAEHUMAmNbHYIO WHGOPMALMIO OPYrMM
CTOpOHaM.

Cotecna nogaepxvBaeT MONUTUMKM M npoledypbl obecrnedeHnss 6e30MacHOCTY KIUEHTCKOM MHopMaLmm,
KoTopble KacawTcsl dusmyeckont GesonacHocTM oducoB Cotecna v OpyrMx OGLEKTOB, U MpeaocTaBnsier
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COTPYAHMKaM peKkoMeHAaumn no 3almuTe KIMEHTCKON MHOpPMaLuy 1 NPeAoTBpaLLEHNIO pasrialleHnst Takow
WH(OPMaLMM  HEYNOrIHOMOYEHHbIM CTOpOHaM. [lonuTuka B OTHOLIEHUUM WHMOPMALMOHHBLIX TEeXHOMOrm
KOHe4Horo nonb3oBaTtensa Cotecna ycTtaHaBnvBaeT MONWTUKM U MpaBuria, KOTopble OOMMKHbI cobnogatbes
BCEMW COTpyAHMKaMu, nMetowmmn goctyn k NT-obopyaosaHuio n cuctemam Cotecna.

MepcoHanbHble AaHHble, onpedensieMble Kak [OaHHble, KOTOpble CBA3aHbl WAM MOryT ObiTb CBA3aHbl C
PuUsnyeckuMy nuuamu, KnmeHTammn unm CoTpyaHuKaMmu, B TOM YUCrie UM, agpec, agpeca 3NeKTPOHHON NoYThI
UnNM noBefeHVe Nonb3oBaTenen Npu ncrnonb3oBaHun Beb-cantoB Cotecna, KOTOpble MOryT ObITb MOMyYeHbI
Cotecna B xofe OenNoBoOW AeATeNbHOCTU, OyQyT NCMOMb30BaTLCA TOMBLKO B COOTBETCTBMM C ONYyONIMKOBAHHON
MonuTtukon koHdmaeHumansHoctn Cotecna.

[MpaBuna NnpoTMBO4ENCTBUA KOPPYNLMN

CobntogeHne 3akoHOB

Cotecna rapaHTupyeT cootBetcTBue [lpuHumnoB w npaBun ee [lporpammbl TpeboBaHusm Kogekca
HOpMaTMBHO-NpaBoBoro cooTeeTcTBus TICC M MeCTHOro 3akoHodaTenbCTBa B OTHOLWEHMM GopbObl €
Koppynuunen Bo BCEX IOPUCAMKLMSX, B KOTOpbIX Cotecha BedeT AernoBy AesATeNbHOCTb.

B cnyyae ecnu mecTHoe 3akoHOAATENbCTBO YCTAHaBNMBAET AOMOMHUTENbHbIE WKW MHble TpeboBaHus, He
npepycMoTpeHHble [Mporpammoni, Cotecna BHocuT B porpamMMmy COOTBETCTBYIOLLME U3MEHEHWUs AN Takown
cTpaHbl. KomnaHusi Be4eT nepeyeHb cTpaH, rae Nporpamma bbina nsmeHeHa.

AHanua puckos

KomuTteT koprnopaTmMBHOro koHTponsi Cotecna u/wnu BbICLUNIA PYKOBOAUTENb, UMW €ro NpeacTaBuTeNb, BO BCEX
CTpaHax, B KOTOPbIX KOMMaHWs BEAET CBOK OeATEeNbHOCTb, OpraHvM3yeT nepuoanyeckue npoBepky € Lerbio
OLIEHKM PUCKOB B3ATOMHMYECTBA W OMpeferieHnsi COOTBETCTBYIOLMX Mep KOHTpons. Takue npoBepku
cMcTEMaTUYECKN NPOBOASTCS:

i. [0 Havana npefocTaBrneHnst HOBOW YCnyrn nnu Ao Havana paboTbl B HOBOW CTpaHe,

ii. ecrnu npou3oWmno CyLeCTBEHHOE HapylleHne [lporpammbl HOPMaTUBHO-NPABOBOrO COOTBETCTBUS
Cotecna, YTO CIYXWUT OCHOBaHVEM AJ151 NEPECMOTPA CYLLECTBYIOLLMX MEP KOHTPOSS.

MpuHUMNbLI 4enoBON AeATeNbHOCTM AN NPOTUBOAENCTBUS KOPPYMNLMM

Komnanusa Cotecna ncnonb3yeT Hagnexalne MeToabl BeaeHns GusHeca n ctpaTernm ynpaBneHus puckamu B
COOTBETCTBMM C MPUMHLMNAMU NpeanpuHMMaTeNbCKO OeATenbHOCTW, HampaBneHHbIMUM Ha 6Gopbby C
Koppynumew, onybnukoBaHHbIMM Transparency International u Social Accountability International (cwm.
www.transparency.org). OHu kacalTcsa cnegyroLmx cdep:

1.4.3.1  B3HOCbI Ha Hy>Abl MONUTUYECKNX OO bEeANHEHUI

Cotecna, ee COTPYAOHUKNK, npeactaBUTeENNn Unn nocpeaHUKn He OOJIKHbl coBepLllaTb HENOCPeACTBEHHbIX U
KOCBEHHbIX B3HOCOB B MNOJ1b3y NOJIUTUYECKNX I'IapTI/II7I, opraHmsauMﬁ mnn CbMSM‘-IeCKI/IX nl, BOBJIE€YEHHbIX B
NONMNTUYECKYIO OeATENbHOCTL, B LeNndx nonyvYeHna npeunmyLlecTs npu nposeaeHnn OenoBbiX onepau,mﬂ.

Kputepumn 1 TpeboBaHMs K KOMMMEKCHOW IOPUANYECKON NPOBEPKE TAKOBbLIX NOMUTUYECKUX B3HOCOB OMUCaHbI B
PykoBofcTBE NO HOPMATUBHO-MPaBOBOMY COOTBETCTBUIO [pynnbl. Bce B3HOCHI NONUTUYECKM 06bEANHEHNAM
OyayT noABeprHyThbl NpeaBapuTENbHOW MPOBEPKE U yTBEpXAeHWI0 KOMUTETOM KOpnopaTMBHOIO KOHTPOIS
Cotecna; npu atom ByayT yunTbiBaThCst TPEOOBAHMS OENACTBYIOLLErO 3aKOHOAATENbCTBA B AHHbLIX CTpaHax.

Bce B3HOCHI B nonb3dy NONMUTUYECKNX ob6beanHeHuin, caoenarHble Cotecna, Y4nTbIBAOTCA Ha OTAENbHOM cYyeTe
B cCucteme 6yxranTepCKoro yyeta. Cotecna KoHconuaupyet Bce nogobHble nnaTexu, BbINOSHEHHbIE
nopgpasgerneHnamMmn, BXxoadawnmm B COCTaB CTPYKTYPbl KOMNAHUN.

1.4.3.2  BnaroTBOpUTENbHbIE NOXEPTBOBAHMS U CMIOHCOPCTBO

Cotecna rapaHTupyeT, 4TO 6J'IarOTBOpVITeJ'IbeIe noXepTBoBaHMA W CMNOHCOPCKME B3HOCblI He 6y,ElyT
MCNONb30BaTbCA B KA4eCTBe NPUKPbITUA ONA B3ATOK.

Kputepun un TpeboBaHWsi K KOMMIEKCHOW MPOBEpPKe npeanaraeMbix 6GnaroTBOPUTENbHbIX B3HOCOB U
CMOHCOPCTBa oOnucaHbl B PykoBOoACTBE MO HOPMaTUMBHO-NPABOBOMY COOTBETCTBUIO [pynnbl BMecTe ¢
yKasaHHbIMU YPOBHSIMU 0f06peHMs.
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Kaxxgoe npefnoxeHve 4o yTBepXXOeHUSA NOANEXNT KOMMNIEKCHON NpoBepke, 4YTOObI YAOCTOBEPUTLCA, YTO:

> OpraHusauus, nony4atoLlasi NoXXepTBoBaHME UMM CMOHCOPCKY0 MOAAEPXKKY, MMEET XOPOLLUYH penyTaLmio
M HeOBYCMbICIEHHO MpecnenyeT Lenb, 3akniovarlllyocs B obliecTBeHHOM Onare, a Takke umeer
UHaAHCOBbIE 1 KaapoBble pecypchbl, Tpebyemble Ans AOCTUXEHUS Takon Lenu. CneayeTt yaoCTOBEPUTBLCS,
YTO oOpraHuM3auusa He SBMSETCA MPUKPBITMEM [ANs Kakux-nbo uWHbIX uenen. Crnepyet wusberatb
NOXepTBOBAHUI YaCTHbIM N1LAM, KPOME CIy4YaeB, KOorga OHU YTBEPXKAEHbI 1 KOHTponvpykoTcs KomuteTom
KoprnopaTtuBHoro koHTpons Cotecna.

> OTcyTCTBYET KOH(PIUKT NHTEPECOB.

> [loroBopbl O CMOHCOPCKON nopaepxke opopmIeHbl B MMCbMEHHOM BUAE M copepxaT ykasaHve o nnare,
npepnaraemort komnaHuen Cotecna. Ecnu npepnaratotcss OeHexHble CPeAcTBa, WMCMONb30BaHUE 3TUX
CcpeacTB AOMKHO ObiTb NoApobHO ONMCaHo, U JOIMKHa npedycMaTpuBaTbCA BO3MOXHOCTb MPOBEPKU KX
UCMONb30BaHus.

> Ha mecTHOM ypoBHe BegeTcs yyeT Bcex 6naroTBopuTenbHbIX NOXEPTBOBAHMIM U CMIOHCOPCKOW MOMOLLM, a
TakKke KOHTPONMpyeTCsl X UCMoNb3oBaHue Anst obecneyeHns LeneBoro UCnonb30BaHus.

YueT Bcex GnaroTBOPUTENbHbLIX MOXEPTBOBAHWM U CMOHCOPCKOM nomolyyu Cotecna BefeTcsl Ha OTAENbHOM
cyeTe B cucTeme Byxrantepckoro yyeta. Cotecna KOHcONMAMpyeT BCe MoAOGHbIe MiaTexu, BbIMONHEHHbIE
nogpasneneHnsMm, BXOAALMMM B COCTaB CTPYKTYPbl KOMMaHUM.

1.4.3.3 TnaTexwu ang ynpoLieHns dopmanbHoCTeN

BosHarpaxaeHus 3a ynpoilieHune dopManbHOCTEN ONPeaensAlTCA Kak HeborbLUMe nnaTexw, ocyuiecTendaemMble
ana obecneyeHnss unu YCKOpPEHNA BbINONMHEHNA NOBCEOHEBHbLIX UMK OpYrnx HeoOXoaMMbIX OEeNCTBUMI, Ha
KOTOpble nnaTtenbLlMK nnatexa Anda ynpoleHusa dopMarnbHOCTEN UMEET HpPUAMYECKME UMW WHbIE MpaBa.
Cotecna 3anpeLlaeT Takme nraTexu, ecrnm OHW He SBNATCA 3aKOHHbIMU AN nnaTenbLymka n nony4varens.

Cotecna npusHaeT, 4TO NogoOHbIe NnaTexun ABNATCA POPMON B3ATOYHMYECTBA U CTapaeTcs BbISABNATb U
YCTPaHSTh UX.

1.4.3.4 [Nogapkn, 3Hakn rocTenpUMMCTBa U pacxoabl

Cotecna 3anpeLiaeT npeasioxeHWe Wnu nonyvyeHue noaapkos, 3HAKOB FOCTEMNPUUMCTBA WM BO3MELLEHUS
pacxofoB, ecnv Takue OOroBOPEHHOCTM MOFYT MOBNUATb Ha pe3ynbTaT AEenoBbIX Onepauuin 1 He ABNSATCA
pa3ymMHbIMU U [OBpOCOBECTHbIMU pacxofjamu. Bce caenaHHble Cotecna nogapku, 3Haku roctenpumMmcTsa u
BO3MELLEHHblE NpeaCcTaBUTENbCKME pacxonbl YYMTbIBAOTCS B ByxranTepckoi AOKYMEHTauuMu B OTAEMbHbIX
yyeTHbIX 3anucsix. Cotecna KoHconmuaupyeT Bce NoAOoOHble MNnaTexwu, BbIMONHEHHbIE MOAPa3neneHusiMu,
BXOASILLUMMU B COCTaB CTPYKTYPbl KOMMaHUW.

Kputepun 1 TpeboBaHMsi KOMMNEKCHON NPOBEPKN ANs NpefnaraemblX NOAApKOB, 3HAKOB rocTenpuuMcTBa U
APYrux NpeacTaBUTENbCKUX PacxXofoB OnucaHbl B PyKOBOACTBE MO HOPMATUBHO-MPaBOBOMY COOTBETCTBUID
pynnbl BMECTE C yKa3aHHbIMU YPOBHSIMU 0400peHus.

Hanpmmep, nogapku, 3Haky roctenpmmMmcTea U npencrtaBuUTesribCKMe pacxoabl AOJKHbI COBEpPLUATbCA:

> Ha npaBWU/IbHOM OCHOBaHUW: MNO4ApOK UMM pasBrekaTtenbHoe MeponpuaTue AOSMKHbl OL4HO3HAaYHO
BOCMNPUHNMATBLCH KaK BblpaXeHne Npu3HaTenbHOCTU UM eCTECTBEHHOE 4EN0BOE HaMepeHUe;

> 0e3 00sa3aTenbCTB: MOAAPOK, pasBriekaTeNlbHOEe MeponpuaThe UK MpeacTaBUTENbCKME pPacxodbl He
HaknazblBaloT Ha nornyyaTtens H1UKkakux 06s3aTensCTs;

> 0e3 oxugaHuii: y gaputenst Unv nuua, CBS3aHHOIo C AApUTENeM, He BO3HMKAET HUKAKUX OXUOAHWUIA MO
noBoay Nofo6HOro AeiCTBUSA, U AapUTenb He NpuaaeT TakoMy AeNCTBUIO BOMbLUEro 3HaYEHWs!, YeM Mor Obl
npuaaTb nonyyarens;

> OTKPbITO: €CNK AENCTBME COBEPLUAETCA BTalHE, TO Lefb Bbi3blBAET NOLO3PEHME;

> B COOTBETCTBUM C OXMAAHUSMU 3aUHTEPECOBAHHBLIX CTOPOH: OCHOBHbIE 3aUHTEPECOBAHHLIE CTOPOHbLI HE
OTHecnMcb Obl HEraTUBHO K TAaKOMY AENCTBUI, ecrnv Bbl UM CTarno O HEM U3BECTHO;

> C rnpecTaBleHneM oTvyeTa: NoAapoK UK pacxodbl crneayeT 3adhMKCUpoBaTh AOKYMEHTaNbHO U coObLWNTL
O HUX PyKOBOACTBY;

> 0 pa3yMHON CTOMMOCTU: pa3Mmep NofAapka He3HaunTeneH nnmM CTOMMOCTb pasBriekaTeribHOro MeponpusaTus
COOTBETCTBYET OOLLENPUHATON OEITOBOI NPaKTUKE;

> reranbHO: COOTBETCTBYET TpeboBaHUsIM 3akoHOAaTENbLCTBA CTPaHbl, B KOTOPOW AernaeTcs nogapok unm
onnaymBatoTCa pacxoabl;

> B COOTBETCTBMM C MpaBuramMu Mofyvarolle CTOPOHbI: MO4APOK UMM 3HAK BHMMaHUS COOTBETCTBYIOT
npasuiam unm Kogekcy nosefeHns nony4varoLlen opraHmsauun.
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> He4yacTo:. pJapeHue unn nonyyvyeHne B Oap He ABndeTca 4acTbiM cobbiTrem Mexay paputenem u
nony4yartenem.

YecTHaa genosas AeATenbHOCTb

Cotecna npefocTaBnsieT COTpyAHUKaM, NPeACTaBUTENSM U NOCPeHUKaM COOTBETCTBYHOLLME UHCTPYKLUUM ANs
TOro, 4Tobbl OHU MOHMManu 1 cobnoaany NPUHLMM AeNoBOW U KOPNopaTUBHOW 3TUKU, KOTOPLIN perynupyet
YeCTHYI0 [eNoBYI0 OeATEeNbHOCTb.

Monutuka YecTHOro Aenosoro nosefeHns Cotecna sanpelyaer:
i.  [penaTb NIOXKHblE 3asiBEHUSI O KOHKYPEHTaxX; UX AesTeNbHOCTH, ycryrax unm odeprax;

ii. 0eATenbHOCTb, NpPOTUBOpEYallyld npaBuiam cnpaeegnveon KOHKYypeHUMn, y4actma B Toprax u
AHTUMOHOMOJIbHbIM HOPpMaMm;

i noacTtpekaTb, yroBapumBaTb Wnn nobyxaaTb KOro-nmbo HapylwmTb CBOM [OroBOpHble obsi3aTenscrea
(Bkntovas obszaTenbCcTBa No cOb6MOAEHUI0 KOHMAEHUMANBHOCTN);

iv. KOMMEPYECKUI LLMNOHAX n/nnn Kpaxy OaHHbIX.

MpeseHTaumn v nybnukaumm Cotecna [OOCTOBEPHO M HeMnpeaB3sTO OTOGpaKalT CeTb KOMMaHuu W
adOUIMPOBaHHbIX 1L, PECYPChI, MPOU3BOACTBEHHbIE MOLLHOCTU, OMbIT U NPeAoCTaBnsemMble YCryri.

30opoBbe 1 6€30MacHOCTb

Monutnka Cotecna no oxpaHe 340poBbs W Ge3onacHOCTV 3aknioyaeTcs B obecrneyeHnn COTpyAHUKaM
6e3onacHon cpefbl N paboymx yCroBuIN, COOTBETCTBYHIOLMUX BCEM MPUMEHUMbBIM MPaBOBbIM TpeboBaHuAM, C
HeobxoANMbIMM MHCTPYMeHTamu 1 obopydoBaHneM, a Takke obyyeHnem, HeobxoaumbiM Ans HGesonacHon
paboTbl, NpegoTBpaLLeHUs TpaBM 1 NpodeccnoHanbHbIX 3aboneBaHui

Cotecna npoBoauT o6y4YeHne CBOUX COTPYAHMKOB, HEOOX0AMMOE ANs BbINONIHEHNSI UMW CBOMIX OOMMKHOCTHbIX
06513aHHOCTEN, B TOM YMCne, Kak MUHUMYM:

i. TpeGoBaHusi Cotecna kK nuuam, paGoTalowyM Ha BbICOTE, B 3aMKHYTbIX MPOCTpaHCTBax, BOMU3K
[BVXKyLLEerocss oGopyaoBaHNa M MaluH U B APYrMX MOOOBOHBIX OMAacHbIX YCMOBUSAX, KOTOPblE MOryT
BO3HUKHYTb HA TEPPUTOPUM KNEHTa U TPETbEN CTOPOHbI;

ii. TpeboaHusa Cotecna k nuuam, paboTatoLmum B nabopaTopusx;

ili. uncnonb3oBaHWe YTBEPXKOAEHHbIX CPEACTB MHAVBMAYaANbHOW 3aliuTbl B COOTBETCTBUM C MOJIUTUKON
Cotecna,;

iv. cobnoaeHne OonoMHUTENbHbIX Mep NpeoCTOPOXHOCTU B COOTBETCTBUU C YKa3aHUAMU KIMEHTOB U1 MeCTa
npoeegeHna NpoBepkKu, Npu ycrnoBun, YTO 3TN yKa3aHUA He NpUBOOAT K NOBbILLEHHOW OMacHOCTU Mnn
pucCKy;

V. coobLleHre o BCex npoucLlecTBnAX MECTHOMY cneunanmncTty no oxpaHe 340poBba U 6esonacHocTu

Cotecna npumeHsieT cTporme npasuna gnst OTYETHOCTU U yBeaoMIeHna o ntoBbIX TUNax HecYacTHbIX cny4yaeB
Ha paGoueM MecTe, TpbaBMax Unu npoucLiecTemax. Bce COTPYAHUKN 06sa3aHbl coobLaTb 0 Takmx Bonpocax B
COOTBETCTBUN C pernamMeHToOM KOMNnaHuu. Cotecna npoBOAUT Nepunognyeckme npoBepKn pa6oqu npoueccos n
cpeabl Ansa BbiABIIEHNA PUCKOB U BO3MOXHOCTEN ANS AanbHenLWero CoBepLUEeHCTBOBaHMA npouenyp oxpaHbl
Tpyda U TEXHUKN ©6e3onacHocTu.

Craplwmii  MeHeOXXep Kaxgoro MNOCTOSIHHOrO npeacTaBuTenbcTtBa Cotecna HeceT OTBETCTBEHHOCTb 3a
obecneyeHne 6eszonacHon paboyeri cpeabl M COOTBETCTBUE paboyero mecta TpeboBaHMAM 3akoHO4ATENLCTBA.

CnpaBe,u,nleble yCInoBuUA Tpyda

Monutnka Cotecna B OTHOLLEHWM CNpaBeanvBbIX YCNOBUI TPyAa yCTaHaBNMBaeT Halm 06a3aTenscTBa nepes
COTPYAHMKaMM 1 COOBLLIECTBAMU, B KOTOPbIX Mbl paboTaem.
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1.7.2 Monutuka Cotecna B OTHOLLEHUM CNpaBeAnu BLIX YCIOBUIA Tpyaa BKMOYaeT criedytoLlee:

> Bo Bcei cBoew rmobaneHol cetn komnaHuin Cotecna cooTBETCTBYET MECTHbBIM, HaUMOHamNbHbIM U APYTM
COOTBETCTBYIOLMM 3aKOHAM M HOPMATMBHBLIM akTaM MO BOMpOcaM, Kacalolumcs TpyaoycTponcTea Wt
yrnpaBsneHns CBOMMU COTPYAHMKaMu Ha paboyem mecTe.

> Cotecna yBaxaeT v NoaaepxvBaeT paBHble BO3MOXHOCTM Ha paboyem mecTe.

> Cotecna He gonyckaeT kakux-nnbo opm 3noynoTpebnenuns, 3anyrmpaHnsa v NpUTECHEHNS Ha paboyem
mecTe.

> Cotecna He TpydoycTpavBaeT HECOBEpPLUEHHOMETHUX AeTeil A0 MOoflyYyeHUs 0bA3aTenbHOro LUKONbHOro
obpasoBaHusa (B ntobom crnyyae He mnagwe 16 net). CoTpyAHuKM B Bo3pacTe 16-18 net He BbINOMHAT
onacHbIX BUAoB pabor.

> Cotecna 3anpewaet nobyo dopmy npuHyautensHoro unu obssatensHoro Tpyda, Oyab TO B Buae
TIOPEMHOrO, NPUHYANTENBHOrO, MOAHEBOSBLHOTO, pabckoro unu noboro Buaa HeJobpPOBONBHOIO TPyAA.
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OpraHunsauusn lNporpammebl

B aToM pasgene usnoxeHbl opraH13aLMOHHbIE acnekTbl, Kacatolmecs peanusaumn Hawen MNporpaMmbl 3TUHECKOTo 1
HOPMaTUBHO-MPaBOBOIro COOTBETCTBUS (Hanee uMeHyemasi «[porpammMas), B TOM Yucne obsizaTenbctea 1 ponb CoBeTa
OVPEKTOPOB, BbICLLEro PyKOBOACTBA M BCEX COTPYAHMKOB B peanu3auuv Mporpammel.

MoppobHble npouedypbl U paboyne WMHCTPYKUUKM onybnukoBaHbl B Halwem PykoBoactee [pynnbl MO HOpMaTUBHO-
NpaBOBOMY COOTBETCTBMIO M JOCTYMNHbI AN BCEX COTPYAHWNKOB Yepes KoprnopaTtusHbIi nHTpaHeT (Cotecnet).

Ons uenen [NporpaMmbl TepMWH «cCTaplwumin MeHemkep(-bl)» O3HayaeT pykoBoauTernen Cotecna, KOTOpble HecyT
OTBETCTBEHHOCTb 3a OOHO UMW HECKOIbKO M3 CreaytoLero: reorpauyecknin permoH, cTtpaHa, 4oroBop, busHec-noTok, unm
KopnopaTuBHyto cnyx0y (Hanpumep, duHaHCOBbIN, topuanyeckun n NT-otgensl, otaen kagpos). 3To onpeneneHune
BKITIOYAET MEHEIKEpPOB, AMPEKTOPOB, PerMoHarnbHbIX MEHEXXEPOB, BULE-NPE3NAEHTOB, CTapLUMX BULIE-MPE3NOEHTOB 1
reHeparnbHOro AMpeKkTopa, a Takke nobble Apyrme OOIPKHOCTW, nNpegycmaTtpuBarolmne obs13aHHOCTM, COMOCTaBMMble C
TeMU, KOTOpbIe ObINN NepeyncrieHbl paHee.

2.1 Peanunsauns

Cotecna peanuayeT cBoto [Tporpammy aTMHECKOro M HOpMaTUBHO-NPABOBOIroO COOTBETCTBUS (fanee uMeHyemas
«lMporpammanr), Ha ocHoBe aaHHoro Kogekca B maclutabax Bcen opraHm3aumun.

2.2 MpuHUMNBLI 1 NpaBuna cobnaeHns

CoBeT komnaHum Cotecna Inspection SA noaTBepAun CBOK MPUBEPXXEHHOCTb peanusaumu atoro Kogekca
3TUYECKOro U HOPMaTUBHO-MPaABOBOIO COOTBETCTBUSA MyTem NyGnuKaLmum u NnpuHATUS NPUHLMNOB 3TUYECKOro 1
HOPMaTUBHO-MPaBOBOrO0 COOTBETCTBUSA 1 KIMHOYEBLIX ANIEMEHTOB €ro peanusauuv, KOoTopble, Kak MUHUMYM,
oTpaxatoT MpuHUMNLI U TpeboBaHUA K BHeapeHuio Kooekca HOpMaTUBHO-NPaBOBOro COOTBETCTBUSA
TICC.

Jlloboe nocnepytouwlee o6HoBreHne [lporpammbl 1M Kogekca 3TMYECKOr0 U HOPMaTUBHO-MPABOBOrO
COOTBETCTBMSA AOIMKHO ObITh NpeacTaBneHo 'eHepansHomy avpekTopy TICC B Te4eHne 0gHOro Mmecsua nocne
ny6nukaumn Ansa npoBepky Ha npeameT cobnogeHns Kogekca cootsetctaus TICC.

2.3 HasHauyeHwne cneymnanucrta no KOpnopaTMBHOMY KOHTPOI1O

Cogert Cotecna Inspection SA, HecyLLMN eOUHOMNMYHYI0O OTBETCTBEHHOCTL 3a [Mporpammy, HasHauun YneHa m3
cocTaBa BbICLUEro PyKOBOACTBA CNELMAnnCcToM No KOPnopaTMBHOMY KOHTPOSIO, KOTOPbIW, HE3aBUCUMO OT €ro
npoynx 06si3aHHOCTEN, HeceT OTBETCTBEHHOCTb WM HagefleH MOMHOMOYMSIMM MO KOOPAMHaLMK peanv3auumn
Mporpammbl BO BCeX CTPYKTYPHbIX nogpasgenenunsx pynnel komnanni Cotecna.

Crapwme meHemxepbl Cotecna HeCyT OTBETCTBEHHOCTb 3a BHeApeHue [porpamMbl B pamkax cBoen cdepbl
3agau.
24 CospaHne KomnTeTa KOpnopaTMBHOIO KOHTPOMSA

CoeT Cotecna Inspection SA cosgan KomuteT kopnopaTVBHOIO KOHTPOS ANs NMPOBeAEHUs eXeKBapTanbHbIX
NpOBEPOK XO0Ada BbIMONHeHNs [lporpamMmbl U ANS  COCTaBEHWMS OCHOBHbIX WHCTpyKuuin. B Komuter
KOPMopaTUBHOIO KOHTPOMS BXOASAT, Kak MUHMMYM, reHeparnbHbIi AupekTop, npeacraButens CoseTta Cotecna
Inspection SA u cneuvanuct NO KOpPNopaTMBHOMY KOHTpomnt. [pyrme 4neHbl BbICLLEro PYyKOBOACTBA,
npeacTaBnsALLMe NPON3BOACTBEHHbIV OTAEN, OTAEN KagpoB M IOpUANYECKUA OTAEN TakkKe MOryT BXOAWTb B
KomuteT. KoMuteT KopnopaTMBHOIO KOHTPOMS OpraHv3yeT CoBeLLaHNs He MeHee YeTbipex pas3 B ro,.
2.5 Otpen kagpos
25.1 Habop nepcoHana

I'Ipe>|<,qe 4YyeM NonyyvYnTb npearioXXeHne o npueme Ha pa60Ty, noTeHunanbHble COTPYAHUKU Cotecna OOMMKHbI
ObITb 0O3HAKOMIIEHbI C I'IporpaMM017| 9TUYECKOro 1 HOpMaTUBHO-MNPaBOBOIO0 COOTBETCTBUA.

25.2 O6si3aTenbCTBa COTPYAHMKOB

Cotecna obecneunBaeT, YTOObI:
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i. KaxaoMmy CcOTpyaHuKy 6bina npepoctaBrnieHa konusi Kogekca 3TMYECKOro U HOPMaTMBHO-MPaBOBOrO
COOTBETCTBUS, M 4TOObI OH noanucan 3asiBneHne o nonyveHun Kopekca, 03HaAKOMIIEHUM C HUM U 0O
oTCyTCTBUM BonpocoB no Kogekcy. OTo 3asiBrieHne XpaHUTCs B Aerne COTPYAHUKA;

ii.  KaxObli CTapLUMA MeHepKep noanucan exerogHoe 3asiBrieHne (cM. pasgen 3.1) o ToM, YyTto Mporpamma
Cotecna BHeapeHa B cdhepe ero 0TBETCTBEHHOCTY;

iii. B KayecTBe ycrnoBusa npuema Ha paboTy Kaxabli COTpYAHUK nognucan CornalwleHne o HepasrnalleHum
MHdOpMaLMK,  3anpelyaliee  pasrnalieHie  ApYrum  CTOpOHam  Kakon-nnbo  KoHMUAeHLmanbHow
nHpopmMaLmmn 0 JenoBol AeATeNbHOCTW, MOyYEeHHOW B TeYeHne nepuopa ero/ee TpyA0yCTPOMCTBA.

CoTpyAHVKM He OydyT MOHWXEHbl B [OOMKHOCTM, He OyayT NOoABEprHyTbl LITPAdHbIM CaHKUMSIM U He
nocTpagarT OT Kakux-Mmbo WHbIX HebnaronpusiTHbIX MOCMeACTBWIA, OOYCNOBMEHHbIX HEYKOCHWUTEMbHbIM
BbINonHeHneM MporpamMMbl, Aaxe ecriv 3TO MOXeET MoBreYb 3a coboii yTpaTy KOMMEPYECKNX BO3MOXHOCTEN.

253 O6y4yeHune

Bce cotpyaHuku, Bktovas pykosoauTenen Cotecna, 06a3aHbl NporNTH nepuoamyeckoe obydeHmne cobnoaeHunto
HOpPMaTMBHO-NPaBOBbIX TpeboBaHW Ans obecneyveHnst nx noHMMaHusa MNporpammbl. JOKyMeHT 06 OKOHYaHUK
3TOro Kypca XpaHWUTCS B AeNe KaXa0ro COTpyAHMKa.

254 KoHcynbTaumm no paspabotke Kogekca

CoTpyagHukn Cotecna MMeloT BO3MOXHOCTb BHECTW CBOW Bknag B pa3BuTue [porpamMmbl BO BPEMSI OLEHKU
adpdpekTBHOCTM MX paboTbl, KypcoB oOyyeHWs mepcoHana, Ha 0630pHbIX 3acefaHusix (HampsMylo Yepes
HemnocpeACTBEHHbIX PyKOBOAMTENEW WM 4vepes npeacTaBUTENel KagpoBOW CRyXObl), MAW OHW MOTyT
06paTUTLCH HaNPSAMYHO K CNeumManmncTy no KopnopaTMBHOMY KOHTPOIO.

255 COTpYOHVKU INIMHMN NMOMOLLNY

Cotecna opraHusoBana «fvMHMM MOMOLLMY, NMOCPeACTBOM KOTOPbIX COTpyAHMKM Cotecha MoOryT nonyyatb
pekomeHzaumMm no Kakomy-nmbo 6ecnokosiLeMy ux BOMPOCY B OTHOLUEHUW peanu3auuy UnmM TONKOBaHWUsi
Mporpammebl. Mo npocbbe coTpyaHMka NOAoGHbIE BOMPOCH! pellarnTcs KOHMUAEHUManbHo, ¢ cobnogeHnem
a@HOHUMHOCTU 06paLleHns COTPYAHUKA B TOM Mepe, B KaKo 3TO NPaKTUYECKN BO3MOXHO U LienecoobpasHo.

> CneuyuwanbHasa nuHusa nomolm: +41 (0) 22 849 7814
> CneuunanbHbIvi 3n. agpec: compliance@cotecna.com
2.6 Mepbl 6e3onacHocTn

Cotecna peanusyeT COOTBETCTBYIOLLME MEPbl GE30MacHOCTU B MOMELLEHUAX CBOEI OpraHun3aLmm, coaepxallmx
KoH(MaeHUMasnbHyo OenoByo MHgopMaLuio, YTOBbI rapaHTMPOBaTh, YTO:

i OOCTYN K HUM UMET TOSbKO YNONTHOMOYEHHbIV NepcoHarn, 1
ii.  [OOKYMeHTbl/JaHHble XpaHSITCA B creumarnbHO OTBEAEHHbIX MecTax W yTunuaupyroTcst GesonacHbiM
obpasom.
2.7 BHelHWe KOHTaKTbI
Cotecna obecneunBaeT 3 PeKTUBHbIE BHELLHWE KOHTAKTbl MOCPEACTBOM:

2.7.1 ﬂy6J'IVIKaLI,I/II/I Kopekca aTnyeckoro n HopmaTMBHO-NPaBOBOro COOTBETCTBUSA HA canTe www.cotecna.com
M BO3MOXXHOCTU Nony4YeHuna Konnn Kopgekca B no6om oguce Cotecna;

2.7.2 BO3MOXHOCTU HarpabIieHUs 3auHTEpPecOBaHHbIMW CTOPOHaMK 3amnpocoB, Xarob unu 3amevaHui u
npeanoXeHun yepes Beb-canT, No aNeKTPOHHOM noyTe (compliance@cotecna.com) unm reHepanbHOMY
ynpasnisitoLiemy rtoboro ocduca Cotecna.

2.8. CoobLeHre 0 HapyLleHnsx

2.8.1 CotpygHukam Cotecna pekomeHayeTcs cooblaTtb O HapyLUEHUSX Uiv NpeanonaraeMbiX HapyLIEHUsIX
(a) cneunanucTy no KopnopaTUBHOMY KOHTpomn, wunu ero/ee npeactasutento(-am), wunm (b)
HernocpeACTBEHHOMY PYKOBOAMTENIO, YMeHy BbICLLIErO PYKOBOACTBA WM BHYTPEHHEMY ayauTopy,
KOTOpble, B CBOKO o4yepeb, MHOPMUPYIOT creumanncTa no KoprnopaTtMBHOMY KOHTPOMIO Unn ero/ee
npencrasutens(-en).
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CoobLLawWwmnini 0 HapyLUeHNM COTPYAHUK MOMHOCTbIO 3allMLLiEeH OT MPUMEHEHWS Mep B3bICKaHWS, 3a
WCKINIOYEHNEM CyYaeB, Koraa OH AeNCTBYET HeYECTHO UK CO 3MbIM yMbICNoM. 1o npockbe coTpyaHuka
aHOHMMHOCTb obpalleHus GyaoeT coxpaHeHa B TOW Mepe, B KakoW 3TO MPaKTUHECKM BO3MOXHO U
uenecoobpasHo.

2.8.2 CotpyaHukn Cotecnha JOMmKHbI coobLaTh O MoGbiX Npocbbax Unu NpeasiokeHUsX 0 HeHaaexallmx

nnaTtexax unuM Bbirogax, O KOTOPbIX MM CTAHOBUTCA W3BECTHO, TakMM e o00pa3oM, kak 3To
npegycmaTpuBaeTcs B pasgene 2.8.1.

2.9. PaccnepoBanus n caHkumm

2.9.1. Cneumanuct no KopnopaTMBHOMY KOHTPOMK WM ero/ee npeactaBuTenb(-M) B COOTBETCTBYHOLLMX

cryyasx MHULMUPYIOT paccnenoBaHue no dakTy HapyweHus MNporpaMmbl, 0 KOTOPOM eMy/eri coobLLmnIm
UMM 0 KOTOPOM eMy/eW CTano N3BECTHO.

2.9.2. Cneumanuct no KOpnopaTuBHOMY KOHTPOJSIHO }J,eVICTByeT COornacHoO OOKyMeHTallbHO YCTaHOBJ'IeHHOVI

npouenype, YTBEpPXAeHHOW KoMUTETOM KOPMOPaTUBHOMO KOHTPOSS, B OTHOLUEHUM MpOBedeHUst
paccrnefoBaHWUi 1 Ha3HaYEHNIO CaHKLUIA, KOTopasi NpeaycMaTprBaeT crefytolive TpeboBaHus:

i. [okymeHTMpoBaHWe BCeX COOBLLEHNIN O HAPYLLEHNAX U NMOCNEAYIOWMNX NPeanpUHATEIX Mepax.
ii. lMpegnonaraembin HapyLLIUTENb MMEET NPaBo ObiTb BbICNYLLAHHBIM.

iii. PykoBogctBo Cotecna unu KomuteT KOpnopaTMBHOIO KOHTPOMSA AOMKHbI MPUHATH PeLleHne o
COOTBETCTBYIOLMX UCMPaBUTEMbHBIX U AUCUMNIMHAPHBLIX Mepax, KOoTopble [AOMKHbl OblTb
NpeanpuHATbl, ecnv akT HapylleHns ycTaHoBMneH. [JaHHble Mepbl MOryT BKMOYaTb BbIrOBOP,
MOHWXEHWEe B AOMKHOCTUN, BPEMEHHOE OTCTPaHEeHNe OT 06A3aHHOCTEN UMK YBOMbHEHNE.

iv. Cneumanuct no KOpPNopaTMBHOMY KOHTPOSO OOSMKEH nony4vaTb OT CBOero npeacrasutens(-en) n/vnm
PYKOBOACTBA Ha MecTax CBOAHble OTYeTbl O XOA4e paccfiefoBaHWs U cocTasnsaTe Ans Komuteta
KOPMNopaTUBHOIO KOHTPOMS NEepUOANYECKNe CBOAHbIE OTYETbl O pPacCrnefoBaHWsAX, YCTAHOBIEHHbIX
dakTax HapyLEeHUA 1 NPeanpPUHATLIX UCNPaBUTENbHbIX Y AUCUMMNITMHAPHBLIX Mepax.

2.10. [enoBble OTHOLLEHUSA

YTo6bl ybeamtbca B TOM, 4TO [porpammbl 3TMYECKOrO M HOPMAaTWBHO-MPaBOBOrO COOTBeTCTBUS Cotecna
NPUMEHSIETCS B HEOBXOAMMOW CTEMEHM B AEMNOBbIX OTHOLLEHWSIX CO CTOPOHaMM, HE MPUHaAIEeXaLUMU K rpyrnne
Cotecna, 1 4TO Yepes HYX He OCYLLECTBNATCA HenpaBoMepHbIie nnatexu, Cotecna rapaHTMpyeT, YTo Takue
CTOpOHbI cobrtogatoT Mporpammy Cotecna B Toli Mepe, B KOTOPOM 3TO yMeCTHO. K Takum cTopoHam (KoTopble
Takke UMeHyTCs «[lenoBble NapTHepbl») OTHOCATCS:

>

NocpeaHvKK (opuandeckre unu dusndeckre nuua, Haxogswmecs 3a npedenamu Cotecna, KoTopble B
pamkax CBOMX 0Bsi3aHHOCTE peknammupytoT ycryrn Cotecna, BKIoYas KOHCYNbTaHTOB M COBETHUKOB);
napTHepPbl MO COBMECTHbIM NPeanpuUsTUSM;

areHTbl (lopyanyeckme unu usnyeckne nuua, He Bxodswwme B rpynny Cotecna, KoTopble NPeAoCTaBnsAT
onepawlynoHHble ycrnyrn ot umeHn Cotecna);

cybrnoapaauvkm (ropuandeckme Unu usnyeckre nmua, ocyLecTBSIOLME ayTCOPCUHIOBLIE MEPOTPUATUS
no goroeopy ¢ Cotecna).

KomMuTeT Mo KopropaTvBHOMY KOHTPOSMO paspaboTan U pacrnpoCTpaHun COOTBETCTBYIOLWME Mnpouedypbl v
paboune UHCTPYKUMW. T NpoLeaypbl BKIOYAlOT B cebs creayowve TpeboBaHuis:

>

>

npoBeAeHVE KOMMJIEKCHON MPOBEPKU Mnepen 3akitoyeHWeM unvM BO30OHOBMNEHMEM foOOro KOHTpakTa C
BblLLEYKa3aHHbIMU CTOPOHaMU;

poBegeHne OO0 cBegeHuda CTOPOH |_|pI/IHLLI/II'IOB 39TUYECKOro U HOpMaTMBHO-NPaBOBOIro COOTBETCTBUA U
nornyyeHne rapaHTuM TOro, YTO CTOpoHa ByaeT cobnoaats 3Tv MNpUHUMMBLI 4O TEX NOpP, MOKa 3TO NPUMEHUMO
K X OeSTENbHOCTU, OCYLLECTBNsieMOl oT umeHun Cotecna;

noryyYeHne [OOrOBOPHOMO COrfacusi CTOPOHbI O cobrnogeHun MpUHLMNOB 3TUYECKOrO M HOPMaTUBHO-
NnpaBoOBOro COOTBETCTBUA W pa3pelleHne Ha nepuognyvyecKkyro npoBepKy WX COOTBETCTBUA KOMMaHuen
Cotecna,;

MOHWUTOPUHI MOCTOAHHOIO COGJ‘IPO,ELeHI/Iﬂ CTOpOHOI7I |_|pVIHLI,I/II'IOB 9TUYEeCKOro U HOpMaTUBHO-MPaBOBOro
COOTBETCTBMSA (M B criydae 06HapyXeH1s HapyLLeHNsS — NPUHATUE KOPPEKTUPYIOLLMX AENCTBUN);
OTCcyTCTBME B3aI/IMO,ELeI7ICTBI/|FI C nuuamu, MMerL MMM OTHOLLEHME K Koppynunn.
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2.11

2.12

2.13

2.14
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KomnnekcHas npoBepka BKtoYaeT crnegyrowime Tpe6OBaHM$|Z

> aHanuM3 puckos;

OMpOC COOTBETCTBYHOLLErO NNLA;

> U3y4yeHue OaHHbIX O CTOPOHE, KOTOPOe, B OTHOLUEHUWU MOCPEAHUKOB, paccMaTpuBaeTcs U yTBepXKaaeTcs
KomuteToM no kopropaTuBHOMY KOHTponto Cotecna,;

> KOHTpOSbHas MpoBepka MyTeM aHanusa onnaTbl Tpyda, KoTopasi paccMaTpuBaeTcs M yTBepXkaaeTcs
KomuteTom no koprnopaTMBHOMY KOHTposito Cotecna, YTo BO3HarpaxaeHve, BbiNiauMBaeMoe Kaxaomy
NOCPenHWKY, SBMSETCA YMECTHbIM U 0BOCHOBaHHbLIM ANs NPEeAOCTaBMsSEMbIX UM YCIyr U He NMPUBOAUT K
HernpaBoMepHbIM MfaTexam CO CTOPOHbI MocpeaHuKa.

\"

Kputepun n TpeboBaHusi kK KOMMNMEKCHOW MpoOBeEpKe Ans MpearnaraeMblX AernoBblX NapTHEPOB OMUCaHbl B
PykoBogcTBe No HopMaTUBHO-NPaABOBOMY COOTBETCTBUIO [ pynnbl BMECTE C yKadaHHbIMU YPOBHSMU O[00PEHUS.
MocpenHukn, KOTOpPbIM HEOBXOAMMO B3aUMOLENCTBOBATL C rOCYAapCTBEHHBIMM CIyXaLlMMu, 1 BCe NapTHEPbI
Mo COBMECTHOMY MPEANPUSTUIO HYXAaloTCA B NpeaBapuTENlbHOM pacCMOTPEHUN U yTBepXaeHUn KoMmuteTom
MO KOPMOPaTUBHOMY KOHTPOIHO.

Kpome Toro, Ans nocpegHWKOB 1 APYrMx CTOPOH, B 3aBMCUMOCTM OT obcTosTenbcts, Cotecna obecnevmsaeT
0By4eHne 1 noaaepxKy.

Cotecna BedeT y4eT BCeX BO3HarpaXaeHu nocpefHukaM Ha OTAEeNbHOM cuyeTe B OyxranTepcKkon cucteme
Cotecna. Cotecna koHconmuauMpyeT BCe Takme nnartexu, ocyllecTBrnsiemble nobbiM U3 ee OTAEenNoB, u
NnoaroTaBnMBaEeT  €XErofHbli  KOHCONMMAMPOBAHHbLIA  OTYET O  BO3HArpaXkKAeHUsIX,  BbiMfadvBaeMblX
nocpeaHuKam.

YKanobbl 1 gucumnnuHapHble npoueaypbl B OTHOLWEHMN yneHoB TICC

B cootBetcTBUM ¢ TpeboBaHmamu Kogekca HopmaTuBHO-NpaBoBoro cootseTcTBuss TICC ntobble xanobbl,
Kacatowmeca npegnonaraemoro HecobnopeHuss Kogekca cootsetctBua TICC pgpyrumm uneHammn TICC,
AOMkHbl 6bITh 06xanosaHbl B TICC B cootBeTcTBUM C lNpoueaypon obpaleHus ¢ npeteHsunamu B TIC.

Cotecna BO3gepXMBaeTCs OT nepefayvn Takvx >kanob [ApyruM CTOpoHam, €criM TOMbKO B 3TOM HeT
HeoGXxoaMMoCTU ANs 3awuThl penytauyum Cotecna.

HapyweHune Kogekca HopmaTMBHO-NpaBoBOro cooteeTcTBns TICC MOXET NPMBECTU K HANOXEHWNIO CaHKLMIA CO
ctopoHbl TICC cormacHo mnpaBunam, BKMKOYas nNpaBa Ha anennsumio, usnoxewHsiM B [lNpouenypax
obGpaweHus ¢ npeteHsusamu B TIC.

ByxranTepckun y4eT n oTY4ETHOCTb

Cotecna BedeT TOYHbIA y4yeT, B KOTOPOM Hagnexawym obpasom u OObLEKTMBHO AOKYMEHTMPYHOTCS BCe
drHaHcoBble onepaunn. BeaeHve «cepoii» ByxranTepcko 0TYETHOCTM 3anpeLleHo.

3popoBbe 1 6e3onacHoCTb

Cotecna 3anucbiBaeT M nsyyaeT BCe coobLlieHns 06 vHUmaeHTax B cdepe 300poBbs M 6e3onacHoOCT m
npeanpuHMMaeT KOPPEeKTUPYIoLLMe Mepbl, B 3aBUCUMOCTU OT O6CTOATENBCTB.

CBOAHbI OTYET O COOTBETCTBUMN

Cneuunanuct no KOpnopaTuBHOMY KOHTPOI1O Cotecna exXerogHo cocTaBnseT CBOAHbLIN OTYET, OXBaTbIBAOLLUIA
CTatTuctnyeckne AaHHble Unn gpyryro noateepXaarLlyro VIHC*)OpMaLLVIIO Aana aeMOoHCTpauunm COOTBETCTBUA
npouenypam U noJIMTUKam Cotecna B cnegyrowmnx obnacTax:

a) HapyweHna — Konn4ecTtso HapymeHMWnpeunonaraeMblx HapyLueHvuZ; KOnn4yecTtBoO HapyLueHwZ,
noaTBepXXAeHHbIX OoKa3aTenbCTBaMW; U noAaTBepXaeHue Toro, 4To ObInn onpepgeneHbl Mepbl U
I'Ipe/:l,I'IpI/IHFITbI/HaLIaTbI nencreuns no ncnpasneHuro no Kaxgomy AOKa3aHHOMY

HapYyLLEHWI0/HecoBNoaeHNIO;

b)  nocpedHWkM 1 NapTHEPBI MO COBMECTHOMY NMPeanpuaTuio, C KOTOpPbIMU BbiNia Ha4YaTa U Bo3oGHOBMNEHa
pabora:

i.  KOMMYeCTBO MOCPEAHMKOB 1 MapTHEPOB MO COBMECTHOMY MPEANPUATUIO, C KOTOPbIMU Bbina Havata
U1 Bo3o6HOBMEHa paboTa, B (hMHAHCOBOM roay;
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c)

d)
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NoATBEPXKAEHNE TOTO, YTO KaxKAbli M3 HMX MPOLLEN KOMMIIEKCHYHO opuamnyeckyto nposepky Cotecna B
COOTBETCTBUM C TpeBoBaHUAMMU;

noaTBEPXKAEHWE TOro, YTO AN Kaxdoro W3  HWMX Obin 3akfyYeH  COOTBETCTBYHOLLMIA
[0roBOp/KOMMEpPYECKME YCIOBUS;

pacxodbl — MoATBEpP)KAEHWe pacxodoB B COOTBETCTBUMM C [Mporpammoin cobntofeHust HopMaTUBHBIX
TpeGoBaHuii Cotecna 1 COOTBETCTBYHOLWMUMM NONUTUKAMMN ANS:

> B3HOCOB Ha HYXAbl MONUTUYECKNX 06 beaUHEHMN;

> BnaroTBOPUTENbHbIX NOXEPTBOBAHMI N CMOHCOPCKON MOMOLLK;

> 3aTpaT Ha NoJapKu, 3HaKuM rocTeNnpMUMCTBA 1 NPeACTaBUTENbCKUE pacxoabl;

> BO3HarpaxxaeHui NOCPeaHUKOB;

340poBbe M 6Ge30nMacHOCTb — KOMMYECTBO MPOMCLLECTBU B cdepe 340poBbA M 6Ge3onacHocTw, U
NOATBEPXAEHNE TOTO, YTO ANSs KaXA0ro MHuuaeHTa bbinm onpeaeneHsl U NPeAnpuUHSTHI KOPPEKTUPYHOLLE
Mepbl.
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MexaHU3M NpOBEPKU

B aToM pasgene wuanoxeHbl cpefcTBa, C MOMOLLbI KOTOpbix Cotecna npoBepsieT 3dEKTUBHOCTL peanvsaumm
MporpaMmbl 3TUHECKOTO U HOPMAaTUBHO-NPABOBOrO COOTBETCTBUS B MacluTabax Bce opraHusauum.

MoppobHble npoueaypbl 1 paboyne MHCTPYKUMM OonybnukoBaHbl B Hawem PykoBOACTBE MO HOPMaTUBHO-MPaBOBOMY
COOTBETCTBUIO [Pynnbl, AOCTYMNHbIE AJ1A BCEX COTPYAHMKOB Yepe3 KOprnopaTuBHBIN MHTPaHET.

3.1.

3.2.

3.3.

3asBneHns pykoBoacTBa

Cotecna TpeGyeT OT CBOMX CTapLUNX MEHEKEPOB MO BCEW OpraHn3aLymn eXXerofHo CocTaBATb U NoANMUChIBaTL
3asBreHne O COOTBETCTBMM HOPMaTMBHO-NMPABOBbLIM HOpMaM Ha 6ase wWwabnoHa, copepxallerocs B
MpunoxeHnn A k PyKkoBoACTBY MO BHeApeHUIO Mep MO COGMIAeHUID HOpPMaTUMBHO-NPABOBbLIX
TpeGoBaHui TICC. OTn 3asBreHns O COOTBETCTBUM [OMKHbI ObiTb HamnpaefeHbl B OTHOLUEHUM BCEX
COOTBETCTBYHOLUMX MECT W/UNM BUOOB AEATENLHOCTM CreumanucTy no KOpropaTMBHOMY KOHTponio o 31
siHBaps Kaxxgoro rofga. CneumanucT no KoprnopaTMBHOMY KOHTPOSIO npeactaBnseT KoMuTeTy KopropaTuBHOMO
KOHTPONSA €XXerofHblil CBOAHbIA OTYET.

BHyTpeHHWe ayauTl

B pamkax nnaHa BHyTpeHHero ayauta BHyTpeHHWe ayamtopbl Cotecna npoBepsitoT, 4To [Mporpamma aTm4eckoro
M HOpMaTUBHO-NPaBOBOro cootseTcTBMs Cotecna Obina BHeApeHa BO BCEX CTPYKTYPHbIX NMOApa3deneHusix
KOMNaHum 1 410 3asiBMneHns OoT PyKOBOACTBA cornacHo pasgeny 2.5.2 (ii):

i. ObinMn odopMneHbl B COOTBETCTBMM C PykoBOACTBOM MO HOPMAaTMBHO-NPaBOBOMY COOTBETCTBUIO
pynnbl komnanui Cotecna;

ii. oTpaxaroT npuHLmMnbl MporpaMmbl 3TUHECKOrO 1 HOPMATUBHO-MPaBOBOrO COOTBETCTBUS;

iii. gOCTOBEpHO OTOGpaXalT CUTYaLMiO B OTHOLUEHWUWM PEerMoHasibHbIX CTPYKTYPHbIX MoApasaeneHuit,
oTOBpaHHbIX A11s NPOBeAeHNs ayanTa Ha MecTax. Takue ayauThbl, MPOBOOVMBIE HA MECTaXx, AOMMKHbI
npegycMatprBaTh 0630p YCTAHOBMEHHbLIX Mpouedyp W BkM4aTe B cebs TecTMpoBaHWe Ha
BbIGOPOYHOIN OCHOBe [Ans obecredyeHuss aPPEKTUBHOIO NPUMEHEHUS U BbINOSHEHUS MporpaMmbl.
KoHTponbHbIi nepeveHb TICC pans npoBedeHUst BHYTPeHHero ayauTta cobGnioaeHus
KOpPNopaTUBHbLIX TpeGoBaHWIA B COOTBETCTBYIOLIMX Cryvyasx WUCMOMb3yeTcs Arns CrpaBky WM B
KayecTBe pyKOBOACTBA.

PesynbTaTbl, nonyyeHHble B Xode TakMX ayauToB, OOKMNaAbIBAOTCA CMNEeLManucty no KoprnopaTuBHOMY
KOHTPOIIO, KOTOPbIM HamnpaBnsieT CBOAHbIN OT4eT B KoMuTET KopnopaTuBHOrO koHTpons. CneumanucT no
KOpnopaTuBHOMY KOHTPOM n/unn KomMuteT KopnopaTMBHOIO KOHTPOMSA NPeAnpuvHUMaeT fanbHenwme Mepsbl,
npu HeobXoAMMOCTH.

BHeLUHsAs1 KOHTPONbHasA NpoBepka

Peann3auma lNporpammbl noaTBepxgaeTcs nyTeM nodayv AOKYMEHTOB W MPOBEOEHUS COrnacoBaHHbIX
npoueayp, BbINONHAEMbIX Ha3Ha4YeHHoW komnaHuen Cotecna He3aBMCUMOW ayAUTOPCKON PUPMON.

3.3.1 YacToTa
BHelLHsAs npoBepka NpoBOANTCS €XerofHo.
3.3.2. HesaBuncumasi BHeLWWHsIA ayautTopckasa dovpma

HesaBucumas aygutopckasi cupma, ynorHomoudeHHasi Cotecha nns npoBefeHWsi MPOBEPKU, SBMsieTcH
dupmon, ocyLlecTBhsOWEN ayauT (KOHCONMAMPOBaHHOW) duHaHcoBOM oTyeTHOcTM Cotecna. Pupma
ABNAETCA aBTOPUTETHOM MEXAyHapoaHOW ayauMTopckorM (UPMOWM, YINEHOM MNPU3HAHHOM HauMoHanbHON
npodeccroHanbHoM ByxranTepckon opraHnsaLmn.

3.3.3. YBegomneHnue B TICC o BHeLLHel ayauTopckon dnpme(-ax), HasHa4eHHoW(-bIx) komnaHuen Cotecna

[o HasHauyeHus BHeLUHel ayauTopckon upMbl UM OO0 ee AanbHenwer 3ameHbl Cotecha Hanpasnsiet
eHepanbHomy ampektopy TICC nogpobHoe yBeaoMneHne Ansi NOATBEPXKAEHNS COOTBETCTBUSI TPeOOBaHNSAM
TICC.
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O6bem npoBepkn

Cotecna BbINOMHSET crieaytoLlime AeNCcTBUs:

3.34.1

Mopava pokymeHToB Ans nposepku B TICC

Cotecna npenocTaBnseT crieaytoLine AOKYMEHTbI:

1)
2)
3)
4)
5)
6)
7
8)
9)

10)
11)

12)

13)
14)

15)

16)

[Mporpammy 3TMYECKOro M HOPMaTUBHO-MPABOBOrO COOTBETCTBUS, @ TakkKe MONMUTUKUA B OTHOLLEHUU
Kaxkgoro npuHUmna (ecnv 1o oTAenbHblE OKYMEHTHI);

MonoxeHne o6 ob6s3aHHOCTAX KomuTeTa no KOpMopaTtMBHOMY KOHTPOSIO, BKMAOYasd nepeveHb
obsA3aHHOCTel, 3a koTopble KomuTeT HeceT OTBETCTBEHHOCTb B pamkax HaA3opa 3a BbIMONHEHWEM
lMporpammbl HOpMaTMBHO-NPaBOBOr0 COOTBETCTBUS;

Cnincok 4yneHoB KomuTeTa no kopnopaTMBHOMY KOHTPOSHO (C yKasaHWeM AOMMKHOCTN);

Y4ebHbIi maTepuan no Nporpamme 3TMYECKOro U HOPMaTUBHO-MPABOBOrO COOTBETCTBUS;
MHdopmaUmOoHHbIN MaTepuan Ansi COTPYOHUKOB OTHOCUTENBHO NMMHUU MOMOLLY;

MaTepunanel, nobyxaaloLwme COTpyOHMKOB coobLiaTb O HapyLIeHUsiX WnvM npeanonaraeMbix
HapyLUeHnsaX, a Takke MHpopmaL s 0 TOM, KOMY OHM MOTYT COOOLLUTL O TaKOBbIX.

PacneuaTtka cogepxumoro akpaHa Ha Beb-cante Cotecna, rge:

- pa3bsACHEHbI MPUHLMMbI 3TUYECKOrO U HOPMaTUBHO-MPABOBOr0 COOTBETCTBUS;

- 3aMHTEepecoBaHHas CTOPOHa MOXET CcAenaTtb 3anpoc, OCTaBUThb XKanoby unm oT3biB.
3ag0KkyMeHTUPOBaHHYO NpoLeaypy NPOBEAEHUSA paccrefoBaHU U HA3HAYEHUIO CaHKLWIA.
MonuTukK, oTHOCALWMECS K KOHUAEHUMANbHOW 0enoBor nHdopmaumm (MonmMTnka MHAPOPMaLMOHHOM
6e3onacHoCTW, NONUTUKA KOHMUAEHLMANBHOCTH).

Mpouenypbl N0 COOBLLEHMIO 1 paccnefoBaHNIO NPOUCLLECTBUIA B cdhepe 300p0oBbs 1 6e30NnacHOCTY.
Mpouenypbl KOMMMEKCHOW MPOBEPKU ANst WHULMUPOBAHWUS WAW  MNPOANEHUS OTHOLUEHUA C
nocpeaHMKaMm 1 napTHepamm no COBMECTHbLIM NPEANPUATUAM.

Mpouenypa 3akno4eHnss JOroBOPOB C NOCPEAHMKaMK U NapTHEPaMU MO COBMECTHOMY MPEeANpPUATHLO,
a TakKe COOTBETCTBYKOLWMMA WabnoH [OroBOPOB/yCnoBUA W MOMOXeHUA Ana  paboTtel ¢
HOBbIM/BO306HOBIEHHbLIM NMOCPEAHMKOM UMM NAPTHEPOM MO COBMECTHOMY MPEANpPUSITUIO.

LLlabnoH exerogHoro 3asiBNeHUss pykoBOACTBa Ha OCHOBe LwabnoHa, npueeaeHHoro B MpunoxeHun
A k PykoBoacTtBy no BHeapeHuto TICC.

O6bem BHYTPEHHErO MnaHa ayauTa, KOTOpbIV BKIIOYAET NpoBepKy peanusaumm Kogekca aTuyeckoro
1 HOPMaTUBHO-MPABOBOr0 COOTBETCTBUS.

ExxerogHble cBOAHblE OTYETbI, NOArOTOBMIEHHbIE CMELMAnMCTOM MO KOPNopaTMBHOMY KOHTPOIO, B
KOTOpPbIX OMUCLIBAKOTCA CTaTUCTUYECKME [AaHHble Uy Apyrme noaTBeEpXAalowme martepuvansl Ans
OEeMOHCTpaLmMn COOTBETCTBUA npoleaypamM u nonutnkam Cotecna, kak ykasaHo B lMpunoxeHum B k
PykoBoacTBy no BHeapeHuto TICC.

"onoBOM OTYET O pesynbTaTax CornacoBaHHbIX NpoLueayp.

Mpn otnpaBke AokymeHToB Cotecna OLEHMBaEeT, COOTBETCTBYKOT M MpeAcTaBlieHHble [OKYMEHTbl BCEM
TpeboBaHUsIM Kk Joka3aTenbCTBaM, Kak nogpobHo onncaHo B MpunoxeHuu B kK PykoBoAcTBY No BHeApEHUIO
TICC. Jlto6oe OTKIMOHEHME OT BbILLEYKA3aHHOTO NOASIEXUT OOBACHEHUIO B MUCbMEHHOM BUAE.

Ecnn He ykaszaHO MHOE, OOKYMEHTbl MOBTOPHO MPEACTaBAATCS TOMbKO B TOM Criyyae, €Cnv OHW Obinn
0o6HOBNeHbl. Bce AOKyMeHTBI nepecmaTpuBatoTcs U OOHOBMAKOTCS HE pexe OOHOro pasa B TpW roga unu B
cnyyae obHoBneHus Kogekca unu MNporpaMmbl 3TUHECKOTO M HOPMAaTUBHO-MPaBOBOr0 COOTBETCTBUS W/UNn
PYKOBOOALLMX NPUHLMMIOB, n3fgaHHbIX TICC.

3.34.2

OTnpaBka 3anpoca B ayUTOPCKYt0 (hUpMy Ha BbINOMHEHWE COrnacoBaHHbIX Npoueayp

Cotecna Ha exerogHom OCHOBE HaHuMaeT He3aBUCUMYIO ayaUTOPCKYH ¢)Mpmy ona  ocyulecTtBrneHunsa
cornacoBaHHbIX HAMK nNpouenyp Ana cnegyrwmx obnacren:

I)  lMoHnmaHve Kogekca cOOTBETCTBUS KaxKabIM HOBbIM COTPYAHUKOM

II) TMoceleHne coTpyaHukamu obpasoBaTenbHOro(-bix) kypca(-oB) no Mporpamme 3TMHECKOrO U
HOPMaTVBHO-MPaBOBOIo0 COOTBETCTBUS

) Jlvens nomowm COTPyAHUKaM (MNW  3KBMBANEHT, HanpumMep, creuuanbHbli  agpec
3MNEKTPOHHOW NOYThI) AN 3aNpPOCOB U/Mnv NPOBNEeMHbIX CUTyauui, CBA3aHHbIX ¢ [Nporpammon
3TUYECKOro Y HOPMaTVMBHO-MPABOBOIrO COOTBETCTBUS

IV) PaccmoTpeHue u npuHSATME Mep Mo 3anpocam, Xanobam M 0T3biBaM 3auHTEPEeCOBaHHbIX
CTOpPOH

V) TMoHnmaHue TpeboBaHMI KOHDUAEHLNANBHOCTN KaXabiM HOBbIM COTPYAHUKOM

VI) TlepevyHn nonUTUYECKMX B3HOCOB, BGrnaroTBOpPUTENbHbLIX B3HOCOB W CMOHCOPCKOW MOMOLLM,
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pacxofoB, CBA3aHHbIX C MoAapkaMu, 3Hakamy rocTenpuMMCTBa W MpeacTaBUTENbCKMMU
pacxogamu, Bo3HarpaxaeHuii lNocpeaHnkos
VII) MOHUTOPUHI exeroaHbIX 3asBreHn CTapLUuMX MeHeoKepoB O COOTBETCTBUMN TpeboBaHMAM

KoHkpeTHble cornacoBaHHble npouedypbl NoapobHo onuvcaHbl B MpunoxeHun C k PykoBopcTBy no
BHeapeHuto TICC.

3.35 OTt4eT ayamTopckon mpmel

Cotecna npeanvcbiBaeT, YTobObl ayaMTopcKas hmpmMa cosgana oT4yeT, coaepallmin pesynbTaThbl
cornacoBaHHbIX npouenyp, ucnonb3ys WwabnoH, coaepxawuiics B MpunoxeHun C k PykoBogcTBy no
BHegpeHuto TICC.

Cotecnha HanpaBngaeT oTyeT ayautopckon oupmbl B TICC B Te4eHne LWecTn MecsLeB Nocne OKOHYaHus
¢umHaHcoBoro roga Cotecna.
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